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Bishop John Robinson Church of England Primary School
Hoveton Road, Thamesmead, SE28 8LW
0208 3109160

ADMINISTRATIVE ASSISTANT
Required to work under the supervision of the School Business Manager.
Experience with SIMS.NET essential
Grade: Scale 3 — Point 5
Salary: £27,255 Pro Rata Term Time Only
Working Hours: 8:30am — 4:00pm, Monday to Friday
Judged OUTSTANDING in all areas in our SIAMS (Church of England) inspection and
GOOD in all areas by OFSTED, the Governors of this happy, welcoming Church of

England Primary school in Greenwich are looking to appoint a new or experienced
ADMINITRATIVE ASSISTANT to join our team in 2026.

Visits are strongly encouraged so please telephone and make an appointment. We
are committed to safeguarding and promoting the welfare of children and we expect
all staff to share this commitment.

Further details and application forms are downloadable from the school website —
please Google ‘Bishop John Robinson Vacancies

Closing date: 30™ January 2026 at 12.00 noon.

Interviews: Friday 6th February 2026
Starting date: Monday 23rd February 2026

Web: www.bishopjohnrobinsonprimary.co.uk



http://www.bishopjohnrobinsonprimary.co.uk/page/?title=Vacancies&pid=59
http://www.bishopjohnrobinsonprimary.co.uk/

